Higher Level Teaching Assistant Status
Application for online HLTA preparation for assessment.  Autumn term 2023/24

Please read the attached supporting Notes for Clarification (page 3) to ensure the candidate meets the application criteria and is currently working in line with the HLTA standards.  The head teacher’s supporting statement and signature should confirm the candidate’s suitability and length of experience in working at a higher level.  A copy of the HLTA standards is attached for information in Appendix 1.
 
Section one: Candidate details

	Full name
	

	Address
	

	Telephone 
	

	Email
	

	Current school role
	

	Length of time in current school
	


Section Two: School details

	School name and 
DFE number
	

	Address
	

	Local Authority (if appropriate)
	

	Telephone number
	

	Email address
	

	Head Teacher name
	


Section Three: Qualifications

	IMPORTANT: All HLTA applicants must have, and be able to provide evidence of, level 2 equivalent qualifications (e.g., GCSE A*-C, level 4-9 from 2017) in both maths and English.  For any qualifications gained overseas it is a requirement that these are accompanied by a letter of UK comparability from UK Naric to determine the standard of qualification, and for us to be able to establish whether they can be accepted for HLTA purposes. Original certificates should be seen by the head teacher and copies annotated, signed and dated with the following statement by the head: I confirm that I have seen the original copy of this certificate for the candidate named in this application. Copies of certificates/letters should be scanned and emailed to: professional-development@royalgreenwich.gov.uk.    
 Please indicate candidate qualifications below:

	Literacy / English
	

	Numeracy / Numeracy
	


Section Four: Criteria for submission of application
HLTA preparation and assessment is for candidates who are already working against HLTA standards.  Candidates will normally have at least one year’s experience working at HLTA level, including contributing to planning/preparation of teaching across 1:1, group and whole classes.  Completion and signature of this form confirms the candidate has recent experience of working in line with the standards, including whole class teaching.

Section Five: Headteacher’s supporting statement.  
Note: this section must be completed by the head teacher or senior member of staff. However, the head teacher needs to sign to support the application.

	Please confirm the candidate is already working against the HLTA standards (Appendix 1) and is competent in teaching 1:1, group and whole class lessons.  Examples of these will be required for final assessment. Candidates should have contributed to planning these lessons and, for whole classes, should have taken the class successfully with no teacher present on more than one occasion.
Please also annotate, sign and date the Level 2 equivalent certificates in Literacy and Numeracy. This application is for HLTA assessment, not for a training programme.  Candidates will undertake 7 online sessions (2 hours each) as preparation for the final half day (3 hour) remote assessment.  




By signing the form, you give your consent that the information provided is to be shared within the HLTA national assessment partnership for course administration. The contact details given will be used for the assessor to contact the school and to contact you about relevant HLTA events.  Personal details will not be used for marketing purposes. If you have any queries, please contact the Professional Development Centre on: professional-development@royalgreenwich.gov.uk or 020 8921 5560.
Head Teacher confirmation

	Signature
	

	Date
	


Please email the application & scanned certificates to professional-development@royalgreenwich.gov.uk  

NOTES FOR CLARIFICATION

	Section 1 - Candidate details/length of time in current role
HLTA assessment is for candidates who have current experience in working at a higher level in their TA role.  It is expected that candidates should be in such a role for at least a year in their current school, or six months minimum although this is not advised.  This is because candidates must produce evidence which can go back one year from the start of the first session, deemed as ‘current evidence’.  Evidence prior to this would not be applicable for assessment purposes.  Evidence from previous school roles would not be applicable for assessment purposes.  

	Section 3 – Qualifications
Original copies of qualifications should be seen and verified through signature by the head teacher on copies to be scanned with the application.

Any Naric equivalent should specifically reference equivalence to minimum Level 2 in maths and English. 

	Section 5 – Head teacher supporting statement
Head teachers, or representatives, should provide a summary of the candidate’s current role and recent experience in working in line with the HLTA standards in Appendix (within the last year).

Specifically, they should confirm the candidate has been involved in planning, delivering and assessing lessons for individuals, groups and whole classes within the past year or currently.  There is no expectation that candidates write or prepare lesson plans, but they should be involved in planning or preparation, e.g., discussion with the teacher about how to deliver the lesson, considering or preparing appropriate resources, considering individual or group needs for support, differentiation or scaffolding work.

If another member of the leadership team writes the supporting statement, the head teacher should read, agree and sign the application form to confirm the validity of both the candidate and the head statements.

	Candidate pre-preparation form (last 2 pages of application).
Candidates should briefly summarise their recent experience in a higher level teaching assistant role, including reference to being involved in planning, delivering and assessing lessons for individuals, groups and whole classes in their current role.  There is no expectation that candidates write or prepare lesson plans, but they should be involved in planning or preparation, e.g., discussion with the teacher about how to deliver the lesson, considering or preparing appropriate resources, considering individual or group needs for support, differentiation or scaffolding work.


APPENDIX 1 - Candidates should read the following list of HLTA standards which are requirements for application on to a cohort for HLTA preparation and assessment.  All applications are received on the assumption that the candidate is already working at HLTA level and successfully leading 1:1, group and whole class teaching.
	1 – have high expectations of children and young people with a commitment to helping them fulfil their potential
	2 – establish fair, respectful, trusting, supportive and constructive relationships with children and young people
	3 - demonstrate the positive values, attitudes and behaviour they expect from children and young people

	4 - communicate effectively and sensitively with children, young people, colleagues, parents and carers
	5 - recognise and respect the contribution that parents and carers can make to the development and well-being of children and young people
	6 - demonstrate a commitment to collaborative and cooperative working with colleagues

	7 - improve their own knowledge and practice including responding to advice and feedback
	8 - understand the key factors that affect children and young people’s learning and progress
	9 - know how to contribute to effective personalised provision by taking practical account of diversity

	10 - have sufficient understanding of their area(s) of expertise to support the development, learning and progress of children and young people
	11 - have achieved a nationally recognised qualification at level 2 or above in English/literacy and Mathematics/numeracy
	12 - know how to use ICT to support their professional activities

	13 - know how statutory and non-statutory frameworks for the school curriculum relate to the age and ability ranges of the learners they support
	14 - understand the objectives, content and intended outcomes for the learning activities in which they are involved
	15 - know how to support learners in accessing the curriculum in accordance with the special educational needs (SEN) code of practice and disabilities legislation

	16 - know how other frameworks, that support the development and well-being of children and young people, impact upon their practice
	17 - use their area(s) of expertise to contribute to the planning and preparation of learning activities
	18 - use their area(s) of expertise to plan their role in learning activities

	19 - devise clearly structured activities that interest and motivate learners and advance their learning
	20 - plan how they will support the inclusion of the children and young people in the learning activities
	21 - contribute to the selection and preparation of resources suitable for children and young people’s interests and abilities

	22 - monitor learners’ responses to activities and modify the approach accordingly
	23 - monitor learners’ progress in order to provide focussed support and feedback
	24 - support the evaluation of learners’ progress using a range of assessment techniques

	25 - contribute to maintaining and analysing records of learners’ progress
	26 - use effective strategies to promote positive behaviour
	27 - recognise and respond appropriately to situations that challenge equality of opportunity

	28 - use their ICT skills to advance learning
	29 - advance learning when working with individuals
	30 - advance learning when working with small groups

	31 - advance learning when working with whole classes without the presence of the assigned teacher
	32 - organise and manage learning activities in ways which keep learners safe
	33 - direct the work, where relevant, of other adults in supporting learning


For the candidate to complete:

	Signature
	

	Date
	


APPENDIX 2
Cohorts for 2023/2024 – please indicate your chosen event below.
Autumn term 2023/24 online programme course dates:

	Cohort
	Dates – (all 7 sessions must be attended in full)
	Time
	Preference

	1
	30th, 31st October, 6th, 7th, 13th, 14th and 28th November 2023
1st, 2nd, 8th, 9th, 22nd, 23rd February & 7th March 2024 
	PM
13:30 – 15:30
	

	2
	24th, 25th April, 1st, 2nd, 8th, 9th May and 5th June 2024
	AM
9:30 – 11:30
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On receipt of completed application forms, copies of maths and English level 2 certificates, headteachers supporting statement and appendix 3, these will be checked and processed.  Please also ensure you have also booked via the Direct Services website.  

APPENDIX 3: Candidate pre preparation form.
The online HLTA preparation is delivered as 7 x 2-hour sessions.  These seven sessions will take you through all aspects which you need to cover in preparation for assessment against the 33 HLTA standards.

	Session 1
	Introduction, overview of assessment methods.

	Session 2
	Overview of task forms, standards, how to complete task form sections 3 and 4

	Session 3
	Continue to learn about standards, how to complete task form section 5

	Session 4
	Continue to learn about standards, how to complete task form section 6

	Session 5
	Look at documentary evidence, and F9/10 grid. 

	Session 6
	How to complete mini tasks 4-8.  Final assessment meeting information.

	Session 7
	Review draft tasks (F1-3), documentary evidence & F9/10 grid revisited.  


In order to prepare for your first session, you will need to complete the attached pre-session information which will enable the trainer to identify some examples which relate to specific standards which will be covered in the first session.

Online Delivery
Delivery will be through the online platform: GoTo meeting (unless otherwise stated).  You will need to prepare in advance to ensure you have access to a computer with a microphone and webcam.  It is also strongly advised to use an Ethernet connection, rather than wireless, to ensure unbroken connection during the sessions.
You should join each online session 15 minutes before the start and check that your microphone and camera are on and working.

Candidates must keep their cameras on throughout the session. The trainer will need to see all candidates are present and will be asking and responding to individual questions during the sessions.  You should mute your microphone unless responding to a question or are requested by the trainer to unmute.

It is compulsory for candidates to attend all 7 of the online sessions.  If a candidate misses more than one session, they would be redirected to start a new programme at a later date.

Candidates will be sent all programme materials.  It is essential that these materials are printed in advance of the first session.  All the materials should be organised into an accessible file for easy access during each session.

Candidates will also receive electronic copies of the assessment forms to complete at the end of the sessions and these will be part of your formal assessment.

The final assessment will be by telephone or online meeting.  Information about this will be given during the online sessions.

IMPORTANT: Information required with application.
1.Curriculum:  Please describe one curriculum area (subject) with which you are most familiar, including the year group/key stage you work with.   Evidence for Standards 10, 17 and 18 require you to identify at least one lesson you have delivered in this curriculum subject and how you contributed to planning the lesson.   The subject may be a national curriculum topic, an intervention programme, life skills, BTEC or specialised curriculum.    You must have planned against a clear learning objective or target, delivered the learning and able to state what the learner(s) could do at the end of the lesson because of your teaching, showing progress towards the stated learning objective.  This may be used as evidence for Standards 10, 13, 17 and 18, although you may choose to use other examples for your final assessment. You should state one curriculum subject which you will choose to focus on as a particular expertise.  Please state the length of time you have been teaching this subject and how you are used to deliver the subject in school, e.g. 1:1, group or whole class teaching. You should also give an example in each of the boxes below for a specific lesson you have taught for 1:1, groups and whole classes. These may not be the example you use for your assessment but demonstrate your current or experience within the past year.   At least one of these should be for the curriculum subject you have identified.
2.Lesson Delivery:   Please give examples of lessons / classes you have delivered against a learning objective or target for the following types of lesson:

One-to-one teaching:   One lesson/activity with a clear learning objective or target where you were solely delivering the input to one learner.  You should have had time to consider how you were going to deliver the lesson/activity, describe how you delivered the learning and how you could identify that the learner had made progress.  This is a teaching and learning activity and not general support, delivering part of the lesson after the teacher input or just an assessment.  You need to have delivered the beginning, middle and end of the lesson/activity and the length of the lesson should be sufficient for you to identify the progress made by the end of the lesson.  This may be used as evidence for Standard 29, although you may choose to use another example for your final assessment.
Group teaching:   One lesson/activity with a clear learning objective or target where you were solely delivering the input to a group of learners.  You should have had time to consider how you were going to deliver the lesson/activity, describe how you delivered the learning and how you could identify that the learners had made progress.  This is a teaching and learning activity and not general support, delivering part of the lesson after the teacher’s input or just an assessment.   You need to have delivered the beginning, middle and end of the lesson/activity and the length of the lesson should be sufficient for you to identify the progress made by the end of the lesson.  This may be used as evidence for Standard 30, although you may choose to use another example for your final assessment.
Whole class teaching:  One lesson/activity with a clear learning objective or target where you were solely delivering the input to a whole class which is a typical whole class size for your school context.  You should have had time to consider how you were going to deliver the lesson/activity, describe how you delivered the learning and how you could identify that the learners had made progress.   They may not all meet the learning objective, but they should make steps towards it. This is a teaching and learning activity and not general support, delivering part of the lesson after the teacher’s input or just an assessment.   You need to have delivered the beginning, middle and end of the lesson/activity and the length of the lesson should be sufficient for you to identify the progress made by the end of the lesson.  In addition, the whole class teaching should be without any qualified teacher present during any part of the lesson.  This may be used as evidence for Standard 31, although you may choose to use another example for your final assessment.

IMPORTANT: To be completed as part of the HLTA application process. 
Candidate pre-preparation information - This information is to give a brief profile of your current work in school.  Please complete each section in brief.  This may be information which you will later use in writing your tasks. It is to provide the trainer with information which gives an overview of your role.  You should aim for no more than one side of A4 for the whole form.

This information will be used in the first session of the programme. Please ensure you complete and return the completed form along with your application form and certificate copies.
	Name:
	

	School:
	

	School context (primary, secondary, special, PRU etc)
	

	Job role: 
	

	Year groups:
	

	Line Manager:
	


	Curriculum subject:  Give an overview of the curriculum content for a year group subject you have taught in the last year. Describe key learning topics covered over a period of time, e.g. a year, medium term plan etc. This will demonstrate you have an understanding of a curriculum topic. This may be from the national curriculum, an intervention programme, e.g. phonics, an IEP with learning targets.  Write at least two sentences for this section.

	 

	

	One-to-one teaching: Describe one lesson or activity you have delivered to an individual in the last year.  This should have a clear learning objective or target which you are delivering to the individual. State the year group, age or stage of the individual, the learning objective and what the learner could do by the end of the lesson/session showing progress.  Write up to 300 words for this section.

	


	

	Group teaching: Describe one lesson or activity you have delivered to a group in the last year.  This should have a clear learning objective or target which you are delivering to the group. State the year group, age or stage and number in the group, the learning objective and what the learners could do by the end of the lesson/session showing progress. Write up to 300 words for this section.

	

	

	Whole class teaching: Describe one lesson or activity you have delivered to a whole in the last year. It should be a lesson you taught when there was no teacher present. This should have a clear learning objective or target which you are delivering to the class. State the year group, age or stage and number in the class, the learning objective and what the learners could do by the end of the lesson/session showing progress. Write up to 300 words for this section.

	

	


All sections of the form MUST be completed & returned with certificate evidence of level 2 Maths and English qualifications         �


APPENDIX 3 (candidate pre preparation form) MUST ALSO BE COMPLETED. 
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